
Article 4 ​PERSONNEL ​Policy No. 4170
 
Personnel - Certificated Employees
 
Leave of Absence
 
After a minimum of three (3) years of employment in Arnold Public Schools, a teacher may
apply for a one-year leave of absence.  Criteria to be considered by the superintendent in
recommending approval or denial of a request include:
 
 ! ​no more than one Elementary teacher and no more than one Secondary teacher may be
on leave during the same year.  If more than one request is received from the Elementary or
Secondary, the administration shall decide based on factors including the date of application, the
reason for requesting leave, the subsequent value to the school district, and seniority;
 
 ! ​requests for the one-year leave of absence must be submitted in writing to the
Superintendent prior to March 1 through the Superintendent;
 
 ! ​a qualified replacement must be found before the leave is approved;
 
 ! ​no salary or benefits will be paid to the teacher by the district during the year of
absence.  Continued group health insurance may be obtained, subject to the approval of the
insurance carrier; the premiums for such insurance shall be paid by the teacher in advance.  Upon
return, the teacher will be placed on the salary schedule at the vertical step earned prior to the
beginning of the leave period;
 
 ! ​a teacher who wishes to return from leave shall notify the Superintendent in writing by
March 1. If no such notice is received by March 1, the teacher is considered to have resigned.
 The school district shall not be responsible for reminding the teacher of the required return
notice;
 
 ! ​a teacher returning from leave is not guaranteed the same position held before the leave
of absence.  However, an effort will be made to arrange for the same or a comparable position
placement; and
 
 ! ​a teacher shall enter into a written agreement with the Board of Education setting forth
the terms of such leave of absence.
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